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1 Copies may be obtained, if needed, from
the U.S. Naval Publications and Forms Cen-
ter, 5801 Tabor Avenue, Philadelphia, PA.
19120. Attention: Code: 301.

§ 89.2 Applicability and scope.
The provisions of this part apply to

the Office of the Secretary of Defense,
the Military Departments, and the De-
fense Agencies and govern the policy
under which civilian employees may
make allotments of their pay.

§ 89.3 Definitions.
Selected Terms used are defined

below:
(a) Allotment. A recurring, specified

deduction from pay authorized by a ci-
vilian employee to be paid to an allot-
tee.

(b) Allottee. The person or institution
to whom an allotment is made payable.

(c) Allotter. The employee from whose
civilian pay the allotment is made.

(d) Pay. The net pay due an employee
after all deductions authorized by law
(such as retirement, social security,
Federal and State withholding tax,
health benefits, and group life insur-
ance) have been made.

(e) Continental United States. The sev-
eral States and the District of Colum-
bia, but excluding Alaska and Hawaii.

§ 89.4 Criteria and standards.
(a) Authorized allotments. Allotments

may be made for the following pur-
poses:

(1) Support of relatives or dependents
of the allotter.

(2) Savings.
(i) Unrestricted as to allottee. Two

such allotments may be authorized an
eligible employee at any one time. The
eligibility criteria are specified in
paragraph (b)(1) of this section.

(ii) Allotted to a financial organiza-
tion for credit to a savings account of
the allotter as authorized by the Treas-
ury Fiscal Requirements Manual. Only
two such allotments, in whole dollars,
under this provision shall be allowed
an eligible employee. Eligibility cri-
teria are specified in paragraph (b)(2) of
this section. Monies thus credited to
the allotter’s savings account may be
used for any purpose in accordance
with the desires and direction of the al-
lotter as long as that purpose does not
circumvent any statute, executive
order or other applicable regulation.

(3) Payment of commercial insurance
premiums on the life of the allotter.

(4) Payments of U.S. Government
Life Insurance or National Service Life
Insurance premiums.

(5) Voluntary liquidation of indebted-
ness to the U.S. Government.

(6) Repayment of loans obtained for
the purchase of a home.

(7) Payment of certain State and Dis-
trict of Columbia income taxes as au-
thorized by OPM Regulation and the
Treasury Fiscal Requirements Manual.

(8) Payment of certain city income
taxes as authorized by OPM Regulation
and the Treasury Fiscal Requirements
Manual.

(9) Payment of labor organization
dues as authorized by DoD Directive
1426.1, 1 ‘‘Labor-Management Relations
in the Department of Defense’’.

(10) Charitable contributions to a
Combined Federal Campaign as author-
ized by DoD Directive 5035.1, 1 ‘‘Fund-
Raising within the Department of De-
fense’’ and DoD Instruction 5035.5, 1

‘‘DoD Combined Federal Campaign—
Overseas Area (CFC–OA)’’.

(11) Purchase of U.S. savings bonds.
Employees normally will be permitted
only two such allotments at any one
time. Additional allotments for
amounts of $18.75 or more in approved
increments may be authorized to the
extent the pay system can accommo-
date such allotments.

(12) Payment of dues to a profes-
sional or other association. One allot-
ment in a calendar year may be made
by an employee to an association when
the association:

(i) Provides some worthwhile func-
tion or service that would contribute
to the agency’s mission and programs
or to the morale and welfare of the
agency’s employees. (See also DoD In-
struction 5010.30,1 ‘‘Intramanagement
Communication and Consultation’’.)

(ii) Has a sufficient number of mem-
bers who request dues withholding to
justify the administrative arrange-
ments required; that is, a minimum of
either 50 participants, or 1 percent of
the total number, paid by the payroll
office. This criterion may be waived by
the Assistant Secretary of Defense
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1 See footnote 1 to this section.

(Manpower, Reserve Affairs, and Logis-
tics) for associations of supervisors
when circumstances warrant.

(iii) Is not a labor organization eligi-
ble for recognition under DoD Direc-
tive 1426.1 1 does not have the charac-
teristics or purposes of a labor organi-
zation, and is not affiliated with a
labor organization or federation of
labor organizations.

(iv) Is a lawful nonprofit organiza-
tion. The organization’s constitution
and bylaws must indicate that the or-
ganization subscribes to certain mini-
mum standards of fiscal responsibility
and that it employs democratic prin-
ciples in the nomination and election
of officers.

(v) Does not discriminate in regard to
the terms or conditions of membership
because of race, color, creed, sex, age,
or national origin.

(vi) Does not advocate and has not
assisted or participated in a strike,
work stoppage, or slowdown against
the Government of the United States
or any agency thereof, nor does it im-
pose a duty or obligation on its mem-
bers to conduct, assist, or participate
in such a strike.

(vii) Does not advocate the overthrow
of the constitutional form of Govern-
ment in the United States.

(viii) Agrees to reimburse the United
States for the full cost of establishing
the allotment and making payment to
the organization. Such costs will not
be passed on to the employee by any
special charge or assessment in excess
of that paid by other members. This re-
imbursement may be waived, in whole
or in part, by the ASD (MRA&L) for as-
sociations of supervisors when war-
ranted.

(ix) Meets any additional criteria im-
posed by the Military Departments or
Defense Agencies, or by the individual
payroll offices.

(b) Eligibility rules. Eligibility for the
making of an allotment is dependent
on such factors as residents of em-
ployee, place of employment and type
of allotment desired. The specific rules
listed below are summarized in the
table ‘‘Allotments of Pay,’’ enclosure 1.
The table is in general terms and is for
general guidance only. The specific
rules are listed below:

(1) An employee may make an allot-
ment of pay as provided in paragraphs
(a) (1), (2)(i), (3) through (6), (11), and
(12) of this section when the employee
is:

(i) Assigned to a post of duty outside
the continental United States;

(ii) Working on an assignment away
from his regular post of duty when the
assignment is expected to continue for
3 months or more;

(iii) Serving as an officer or member
of a crew of a vessel under the control
of the Federal Government.

(2) An employee whose place of em-
ployment is within the continental
United States may authorize an allot-
ment of pay as provided in paragraph
(a) (2)(ii) and (5), (11), and (12) of this
section.

(3) An employee, who is employed
outside of, but is a resident in, a State
or the District of Columbia with which
the Department of the Treasury has
entered into an agreement to withhold
income taxes from the pay of employ-
ees in accordance with the procedures
prescribed in the Treasury Fiscal Re-
quirements Manual, may make an al-
lotment of pay for the purpose speci-
fied in paragraph (a)(7).

(4) An employee, who is employed in,
or a resident of, a city with which the
Department of the Treasury has en-
tered into an agreement to withhold
city income taxes in accordance with
the procedures prescribed in the Treas-
ury Fiscal Requirements Manual, may
make an allotment of pay for the pur-
pose specified in paragraph (a)(8).

(5) An employee who meets the eligi-
bility requirements prescribed in DoD
Directive 1426.1,1 may make an allot-
ment of pay for the purpose specified in
paragraph (a)(9) of this section.

(6) An employee who meets the eligi-
bility requirements prescribed in DoD
Directive 5035.11may make an allot-
ment of pay for the purpose specified in
§ 89.4(a)(10).

(c) Emergency allotments. Allotments
may be authorized to become effective
during an emergency evacuation in ac-
cordance with provisions of the OPM
Regulation, such allotments will not
become effective until an evacuation
order has been issued.
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(d) Allotments for foreign nationals.
Foreign nationals employed by the De-
partment of Defense (DoD) and work-
ing outside their own country on as-
signments of three or more months du-
ration may be permitted to make allot-
ments for any of the purposes author-
ized in paragraph (a) of this section,
providing all other provisions of this
part are observed.

(1) Foreign nationals employed by
the DoD to work in their own countries
or in the Canal Zone may be permitted
to make allotments for the purposes
shown in paragraph (a) (9) and (10) of
this section, and to pay premiums on
group health benefits and group life in-
surance.

(2) Foreign nationals may be per-
mitted to make other allotments from
pay when such allotments are based on
local customs and practices or are pur-
suant to treaties or country-to-country
agreements.

(e) Allotment limitations. (1) A power of
attorney will not be accepted to estab-
lish, change, or discontinue an allot-
ment.

(2) Allotment payments shall be
made in accordance with the schedule

established by the particular depart-
ment or agency of the DoD, provided
such allotment checks are not issued
until the related earnings have ac-
crued. This shall be stipulated as a re-
quirement for the allotment.

(3) Except as provided by paragraph
(a)(2) and (11), a DoD employee shall
not have more than one allotment pay-
able to the same allottee at the same
time.

(4) Allotments will not exceed the
pay due the allotter.

(f) Discontinuance of allotments. Allot-
ments will be discontinued:

(1) Upon receipt of: (i) Notice of re-
tirement, separation, or death of the
allotter;

(ii) Notice that the allotter has been
placed in an extended leave without
pay status;

(iii) Written notice from the allotter
unless this right is otherwise restricted
by law;

(iv) Notice of death of the allottee; or
(v) Notice that the whereabouts of

the allottee is unknown.
(2) When the conditions under which

an allotment was permitted no longer
exist.
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